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A. Purpose
Ogemaw County maintains certain policies to guide its employees and appointed and elected
officials with respect to standards of conduct expected in fields where improper activities could
damage the County’s reputation and otherwise result in serious adverse consequences to the
County and to employees involved.

The purpose of this policy is to set forth and affirm, in a comprehensive statement, required
standards of conduct and practices. All employee and appointed or elected official’s actions are
significant indications of the individual’s judgment and competence. Accordingly, those actions
constitute an important element in the evaluation of the employee for retention, position
assignments, and promotion. Correspondingly, insensitivity to or disregard of the principles of
this policy will be grounds for appropriate disciplinary action.

Standards of conduct for court officials and employees are administered through the state court
system. The Michigan Code of Judicial Conduct, Model Code of Conduct for Michigan Trial
Court Employees, and Model Code and Guidelines for Juvenile Probation Officers are attached to
this policy for reference. Questions about interpretation or application of these court standards
should be directed to the applicable court.

B. Policy and Procedure
Where government is based on the consent of the governed, every citizen is entitled to have
complete confidence in the integrity of his/her government. The public judges its County
government by the way County employees and appointed and elected officials conduct
themselves in the performance of their respective duties. Devotion to the public trust is an
essential part of public service. County employees and appointed and elected officials are the
trustees of an important branch of our system of government in which the people must be able to
place their absolute trust for the preservation of their health, safety, and welfare.

The proper operation of democratic government requires that County employees, elected and
appointed officials be independent, impartial and responsible to the people. County employees and
appointed and elected officials must avoid all situations where prejudice, bias, or opportunity for
personal gain could influence their decisions. Even the appearance of improper conduct should be
avoided.

The purpose of these standards is to provide each employee and appointed and elected officials
with clear expectations regarding his/her conduct in the performance of his/her public
responsibilities and to give citizens a standard by which they may be assured that these
responsibilities are being faithfully performed.
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C. Application
The Standards of Conduct Policy shall be applicable without exception to all employees. Nothing
in the Policy shall be interpreted as denying any employee his/her rights under the law. In every
proceeding with regard to these standards, fundamental due process shall be provided. Employees
and officials must faithfully discharge their duties to the best of their ability without regard to age,
race, creed, sex, national origin, or political belief. The public interest must be their primary
concern and their conduct in official affairs should be above reproach.

D. Regulations

1.

A county official shall disclose his or her relationship or interest on a matter where he or she
has a conflict of interest.

A county official shall disclose his or her relationship or interest on a matter where he or she
believes that there is a reasonable appearance of a conflict of interest.

A county official shall refrain from deliberating and shall abstain from voting if he or she
believes that he or she has a conflict of interest.

If a county official believes that there is a reasonable appearance of a conflict of interest but
that no conflict actually exists, then he or she shall disclose that potential conflict and, if
choosing to deliberate or vote on the matter, explain why he or she feels that he or she can still
weigh the merits of the matter fairly and objectively and vote in the best interests of the
public.

Confidential Information. An employee or elected or appointed official shall not divulge any
confidential information to any unauthorized person or release any such information in
advance of the time prescribed for its authorized release for his/her own personal gain or for
the gain of others. (also see Policy No. 214 — Confidential Information)

Personal Business. An employee or elected or appointed official shall not be a party, directly
or indirectly, to any contract between himself or herself and the County, unless disclosure and
approval is made as required under Section 2 of the Contracts of Public Servants with Public
Entities Act (MCL 15.322).

Favors. An employee or elected or appointed official shall not grant or make available to any
person any consideration, treatment, advantage or favor beyond that which it is the general
practice to grant or make available to the public at large. Employees and officials shall avoid
attempts to influence the employment of individuals. Employment decisions shall be based on
principles of the best qualified candidate being employed. Additionally, employees and
officials shall avoid attempts to influence the contractual relationship of service providers or
vendors with the county.

Gifts.

a. Employees and their immediate family may not accept gifts, except those of nominal value
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10.

11.

12.

13.

14.

15.

16.

($25.00 or less), or any special discounts or loans from any person or firm doing, or seeking
to do, business with the County. The meaning of gifts for purposes of this policy includes
the acceptance of lavish entertainment and free travel and lodging.

b. Employees may not give, offer, or promise, directly or indirectly, anything of value to any
representative of a customer, of a potential customer, or of a financial institution in
connection with any transaction or business that the County may have with that customer,
potential customer, or financial institution.

c. No member of the Board, elected official or employee should ever solicit a personal gift of
any value from any third-party performing work on behalf of or in any way associated, or
potentially associated with the County.

County Personnel or Property. An employee or elected or appointed official shall not use
County personnel, property, or funds for personal gain or benefit.

Representation of Private Interests. An employee or elected or appointed official shall not
directly or indirectly solicit any contract between himself or herself and the County,
committee, board, commission or authority he or she represents, unless disclosure and
approval is made as required under Section 2 of the Contracts of Public Servants with Public
Entities Act (MCL 15.322).

Supplemental Employment. An employee or elected or appointed official shall not accept any
employment relationship with any organization that does business with, or competes with, the
County. This prohibition on employment includes serving as an advisor or consultant to any
organization of that type, unless the activity is conducted as a representative of the County.

Investments in Conflict with Public Responsibilities. A County employee or elected or
appointed official who participates in the making of loans, the granting of subsidies, the fixing
of rates, or the issuance of valuable permits or certificates to any business entity shall not have,
directly or indirectly, any financial or private interest in the business entity.

Respect and Fair Treatment. County employees as well as elected and appointed officials shall
treat all individuals fairly and with respect, regardless of their race, religion, national origin,
culture, age, sex, disability, or any other factor.

Harassment. An employee or elected or appointed official shall not harass any other person.
(also see Policy No. 104 — Harassment in the Workplace)

Employee Privacy. Ogemaw County respects the privacy of its employees. Employee records
will be used only as necessary for business needs. Employee information shall only be shared
for business reasons consistent with applicable law.

Responsible Use of County Assets. All employees and elected and appointed officials shall
protect County assets, such as equipment, supplies, cash, inventory, and information against
misuse and/or misappropriation.
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17.

18.

19.

20.

21.

22.

Information Management. All County information which is considered to be confidential or

sensitive in nature shall be adequately secured and safeguarded. Such information includes
documents, files, and databases that may be kept on paper, electronically, or on film.
Retention and destruction of such information shall be done in accordance with guidelines set
by state laws and regulations.

Use of E-mail, Internet, and County Intranet. Ogemaw County has developed specific policies
regarding employee use of County e-mail, the Internet, and the County’s Intranet while on
County time or using County computers. All employees and elected and appointed officials
shall comply with these policies. All data stored on County computers and networks,
including email either received or sent is considered to be County property and is not private,
unless required as such by law. (also see Policy No. 213 — Use of Social Media)

Compliance with Applicable Laws and Regulations. All employees and elected and appointed
officials shall comply with all laws, regulations, and rules of professional conduct, and County
policies that are applicable to their departments.

Special Treatment. An employee or elected or appointed official shall not grant any special
consideration, treatment, or advantage to any citizen beyond that which is available to every
other citizen.

County Seal. Unless expressly authorized by the Board of Commissioners, an employee or
elected or appointed official shall not use the official County seal for any private use.

Public Expression. An employee or elected or appointed official may express his/her personal
views with respect to public issues. However, he or she shall not, by use of his or her position
or otherwise, represent those personal opinions as those of the County.

E. Definitions

1.

2.

Conflict of Interest means either of the following:

a. Adirect personal interest of a county official, a current business partner of a county
official, a county official’s immediate family member, or a county official’s immediate
family member’s current business partner in the outcome of a cause, proceeding,
application, or other matter pending before the body.

b. A direct financial interest of a county official, a current business partner of a county
official, a county official’s immediate family member, or a county official’s immediate
family member’s current business partner in the outcome of a cause, proceeding,
application, or other matter pending before the body.

County Official means an employee, appointed official, and/or elected official of Ogemaw
County. County officials include all persons appointed by the Board of Commissioners to
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various advisory boards, commissions and committees whether or not compensation is
received in exchange for service.

3. Current Business Partner means a person or company with which a County official or a
County official’s immediate family member is sharing business ownership or management.
This would also include a county official’s or immediate family member’s employer.

4. Direct Interest, whether personal or financial, means an activity that meets all of the following
criteria:
a. an activity that is not common to other members of the Commission
b. an activity that is connected to a county official, immediate family member, or current
business partner without conjecture, and
c. an activity that is connected to a county official, immediate family member, or current
business partner without multiple intervening parties or factors.

5. Disclosure means a full and honest description of the relationship or interest that underlies the
conflict of interest or reasonable appearance of a conflict of interest. This disclosure must take
place either:

a. inwriting prior to an open meeting where the matter or cause is to be deliberated or acted
upon; or
b. during the open meeting but prior to the matter or cause being deliberated or acted upon.

6. Financial Interest means a monetary activity that could accrue gain or suffer loss due to the
outcome of the cause, proceeding, application, or other matter. Financial interest includes, but
is not limited to:

a. Any interest as a partner, member, employee, or contractor in or for a co-partnership or
other unincorporated association;

b. Any interest as a beneficiary or trustee in a trust;

c. Any interest as a director, officer, employee, or contractor in or for a corporation;

d. Any legal or beneficial ownership of 10% or more of the total outstanding stock of a
corporation;

e. Any legal or beneficial ownership of any real property.

7. Gift means something bestowed or acquired without any particular effort by the recipient or
without its being earned. This does not include the following:
a. promotional items of nominal value such as calendars or pens;
b. prizes and promotional items provided at conferences, seminars, formal training sessions,
so long as such items are equally available to all attendees;
c. any donations made to a County office or department for general use by the office, or
persons served by the office.

8. Immediate Family Member means a parent, husband, wife, significant other, children or step-
children, sister, brother, mother-in-law, father-in-law, brother-in-law, sister-in-law, daughter-
in-law, son-in-law, grandparents and grandchildren.
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9. Personal Interest means an activity where a non-financial benefit would inure to a county
official, immediate family member, or current business partner.

F. Reporting Process
All employees, elected and appointed officials have a responsibility for reporting concerns about
potential unethical behavior. Such concerns and/or questions about whether actions are considered
unethical or a violation of this Standards of Conduct Policy can be reported to the County
Administrator.

It shall also be a violation of this policy for any informant to make a baseless allegation of
unethical behavior that is made with reckless disregard for truth and that is intended to be
disruptive or to cause harm to another individual. Any violation of this section will result in
disciplinary action.

G. Investigative Procedure
Allegations of violations of this Standards of Conduct Policy shall be promptly investigated by the
County Administrator, an independent individual or a team of independent individuals as
determined by the Board of Commissioners. The results of this investigation shall be
communicated in writing to the County Administrator, Board of Commissioners, and/or other
appropriate designated personnel.

H. Enforcement
Any employee or appointed official who violates the provisions of this Policy shall be subject to
disciplinary action up to and including discharge.

I.  Implementation
As an expression of the standards of conduct for employees and appointed and elected officials
are expected by the public, this Standards of Conduct Policy is intended to be self-enforcing. It
therefore becomes most effective when employees and appointed and elected officials are
thoroughly familiar with it and embrace its provisions.

This Policy shall be included in the regular orientations for newly elected and appointed officials.
Elected and appointed officials shall annually review the Standards of Conduct Policy. This
Policy may differ for employees who are members of recognized unions, organizations, or
associations. Questions related to the content or interpretation of this policy should be directed to
the County Administrator.
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MICHIGAN CODE OF JUDICIAL CONDUCT

CANON 1.

A Judge Should Uphold the Integrity and Independence of the Judiciary.

An independent and honorable judiciary is indispensable to justice in our society.
A judge should participate in establishing, maintaining, and enforcing, and should
personally observe, high standards of conduct so that the integrity and
independence of the judiciary may be preserved. A judge should always be aware
that the judicial system is for the benefit of the litigant and the public, not the
judiciary. The provisions of this code should be construed and applied to further
those objectives.

CANON 2,

A Judge Should Avoid Impropriety and the Appearance of Impropriety in
All Activities.

A. Public confidence in the judiciary is eroded by irresponsible or improper conduct
by judges. A judge must avoid all impropriety and appearance of impropriety. A
judge must expect to be the subject of constant public scrutiny. A judge must
therefore accept restrictions on conduct that might be viewed as burdensome by
the ordinary citizen and should do so freely and willingly.

B. A judge should respect and observe the law. At all times, the conduct and
manner of a judge should promote public confidence in the integrity and
impartiality of the judiciary. Without regard to a person’s race, gender, or other
protected personal characteristic, a judge should treat every person fairly, with
courtesy and respect.

C. A judge should not allow family, social, or other relationships to influence
judicial conduct or judgment. A judge should not use the prestige of office to
advance personal business interests or those of others, but participation in
activities allowed in Canon 4 is not a violation of this principle.

D. A judge should not appear as a witness in a court proceeding unless subpoenaed.
E. A judge may respond to requests for personal references.

F. A judge should not allow activity as a member of an organization to cast doubt
on the judge’s ability to perform the function of the office in a manner consistent
with the Michigan Code of Judicial Conduct, the laws of this state, and the
Michigan and United States Constitutions. A judge should be particularly cautious
with regard to membership activities that discriminate, or appear to discriminate,
on the basis of race, gender, or other protected personal characteristic. Nothing in
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this paragraph should be interpreted to diminish a judge’s right to the free exercise
of religion.

G. No judge may accept any contribution of money, directly or indirectly, for a
campaign deficit or for expenses associated with judicial office. Requests for
payment of membership dues or fees in a judicial association do not constitute
solicitation of funds for purposes of this provision.

CANON 3.

A Judge Should Perform the Duties of Office Impartially and Diligently.

The judicial duties of a judge take precedence over all other activities. Judicial
duties include all the duties of office prescribed by law. In the performance of
these duties, the following standards apply:

A. Adjudicative Responsibilities:

(1) A judge should be faithful to the law and maintain professional competence
in it. A judge should be unswayed by partisan interests, public clamor, or fear
of criticism.

(2) A judge may require lawyers, court personnel, and litigants to be
appropriately attired for court and should enforce reasonable rules of conduct in
the courtroom.

(3) A judge should be patient, dignified, and courteous to litigants, jurors,
witnesses, lawyers, and others with whom the judge deals in an official
capacity, and should require similar conduct of lawyers, and of staff, court
officials, and others subject to the judge’s direction and control.

(4) A judge shall not initiate, permit, or consider ex parte communications, or
consider other communications made to the judge outside the presence of the
parties concerning a pending or impending proceeding, except as follows:

(@) A judge may allow ex parte communications for scheduling,
administrative purposes, or emergencies that do not deal with substantive
matters or issues on the merits, provided:

(1) the judge reasonably believes that no party or counsel for a party will
gain a procedural or tactical advantage as a result of the ex parte
communication, and

(11) the judge makes provision promptly to notify all other parties and
counsel for parties of the substance of the ex parte communication and
allows an opportunity to respond.

(b) A judge may obtain the advice of a disinterested expert on the law
applicable to a proceeding before the judge if the judge gives notice to the
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parties of the person consulted and the substance of the advice, and affords
the parties reasonable opportunity to respond.

(c) A judge may consult with court personnel whose function is to aid the
judge in carrying out the judge’s adjudicative responsibilities or with other
judges.

(d) A judge may, with the consent of the parties, confer separately with the
parties and their lawyers in an effort to mediate or settle matters pending
before the judge.

(e) A judge may initiate or consider any ex parte communications when
expressly authorized by law to do so.

(5) A judge should dispose promptly of the business of the court.

(6) A judge shall not make any public statement that might reasonably be
expected to affect the outcome or impair the fairness of a matter pending or
impending in any court.

(7) A judge shall not, in connection with cases, controversies, or issues that are
likely to come before the court, make pledges, promises, or commitments that
are inconsistent with the impartial performance of the adjudicative duties of
judicial office.

(8) A judge shall require court staff, court officials, and others subject to the
judge’s direction and control to refrain from making statements that the judge
would be prohibited from making by paragraphs (6) and (7).

(9) Notwithstanding the restrictions in paragraph (6), a judge may make public
statements in the course of official duties, may explain court procedures, and
may comment on any proceeding in which the judge is a litigant in a personal
capacity.

(10) Subject to the requirements of paragraph (6), a judge may respond directly
or through a third party to allegations in the media or other forms of
communication concerning the judge’s conduct in a matter.

(11} A judge should prohibit broadcasting, televising, recording, or taking of
photographs in or out of the courtroom during sessions of court or recesses
between sessions except as authorized by the Supreme Court.

(12) A judge may properly intervene in a trial of a case to promote expedition,
and prevent unnecessary waste of time, or to clear up some obscurity, but the
judge should bear in mind that undue interference, impatience, or participation
in the examination of witnesses, or a severe attitude on the judge’s part toward
witnesses, especially those who are excited or terrified by the unusual
circumstances of a trial, may tend to prevent the proper presentation of the
cause, or the ascertainment of truth in respect thereto.
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Conversation between the judge and counsel in court is often necessary, but the
judge should be studious to avoid controversies that are apt to obscure the
merits of the dispute between litigants and lead to its unjust disposition. In
addressing counsel, litigants, or witnesses, the judge should avoid a
controversial manner or tone.

A judge should avoid interruptions of counsel in their arguments except to
clarify their positions, and should not be tempted to the unnecessary display of
learning or a premature judgment.

(13) A judge should adopt the usual and accepted methods of doing justice;
avoid the imposition of humiliating acts or discipline, not authorized by law in
sentencing and endeavor to conform to a reasonable standard of punishment
and not seek popularity or publicity either by exceptional severity or undue
leniency.

(14) Without regard to a person’s race, gender, or other protected personal
characteristic, a judge should treat every person fairly, with courtesy and
respect. To the extent possible, a judge should require staff, court officials, and
others who are subject to the judge’s direction and control to provide such fair,
courteous, and respectful treatment to persons who have contact with the court.

B. Administrative Responsibilities:

(1) A judge should diligently discharge administrative responsibilities, maintain
professional competence in judicial administration, and facilitate the
performance of the administrative responsibilities of other judges and court
officials.

(2) A judge should direct staff and court officials subject to the judge’s control to
observe high standards of fidelity, diligence, and courtesy to litigants, jurors,
witnesses, lawyers, and others with whom they deal in their official capacity.

(3) A judge should take or initiate appropriate disciplinary measures against a
judge or lawyer for unprofessional conduct of which the judge may become
aware,

(4) A judge should not cause unnecessary expense by making unnecessary
appointments. All appointments shall be based upon merit.

(5) A judge should not approve compensation beyond the fair value of services
rendered.

C. Disqualification:

A judge should raise the issue of disqualification whenever the judge has cause to
believe that grounds for disqualification may exist under MCR 2.003(C).

D. Waiver of Disqualification.
A disqualification of a judge may be waived as provided by MCR 2.003(E).
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CANON 4.

A Judge May Engage in Extrajudicial Activities.

As a judicial officer and person specially learned in the law, a judge is in a unique
position to contribute to the improvement of the law, the legal system, and the
administration of justice, including revision of substantive and procedural law and
improvement of criminal and juvenile justice. To the extent that time permits, the
judge is encouraged to do so, either independently or through a bar association,
judicial conference, or other organization dedicated to the improvement of the law.
A judge should regulate extrajudicial activities to minimize the risk of conflict with
judicial duties.

A judge may engage in the following activities:
A. Law-Related Activities.

(1) A judge may speak, write, lecture, teach, and participate in other activities
concerning the law, the legal system, and the administration of justice.

(2) A judge may appear at a public hearing before an executive or legislative
body or official on matters concerning the law, the legal system, and the
administration of justice, and may otherwise consult with such executive or
legislative body or official on such matters.

(3) A judge may serve as a member, officer, or director of an organization or
governmental agency devoted to the improvement of the law, the legal system,
or the administration of justice. A judge may participate in the management
and investment of such an organization’s funds.

(4) A judge may make recommendations to public and private fund-granting
agencies on projects and programs concerning the law, the legal system, and the
administration of justice.

B. Avocational Activities. A judge may write, lecture, teach, speak, and consult on
nonlegal subjects, appear before public nonlegal bodies, and engage in the arts,
sports, and other social and recreational activities, if such avocational activities do
not detract from the dignity of the office or interfere with the performance of
judicial duties.

C. Civic and Charitable Activities. A judge may participate in civic and charitable
activities that do not reflect adversely upon the judge’s impartiality or interfere
with the performance of judicial duties. A judge may serve and be listed as an
officer, director, trustee, or nonlegal advisor of a bona fide educational, religious,
charitable, fraternal, or civic organization. A judge should not serve if it is likely
that the organization will be engaged in proceedings that would ordinarily come
before the judge or will be regularly engaged in adversary proceedings in any court.

D. Fundraising Activities. A judge should not individually solicit funds for any
educational, religious, charitable, fraternal, or civic organization or any
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organization or governmental agency devoted to the improvement of the law, the
legal system, or the administration of justice or use or permit the use of the
prestige of the office for that purpose. A judge may, however, serve as a member of
an honorary committee or may join a general appeal on behalf of such an
organization. A judge may speak or receive an award or other recognition in
connection with an event of such an organization. A judge may allow his or her
name or title to be used in advertising the judge’s involvement in an event so long
as the judge does not individually solicit funds.

E. Financial Activities.

(1) A judge should refrain from financial and business dealings that tend to
reflect adversely on the judge’s impartiality or judicial office, interfere with the
proper performance of judicial duties, exploit the judicial position, or involve the
judge in frequent transactions with lawyers or persons likely to come before the
court on which the judge serves.

(2) Subject to the requirements of E(1), a judge may hold and manage
investments, including real estate, and engage in other remunerative activity,
but should not serve as director, officer, manager, advisor, or employee of any
business. Provided, however, with respect to a judge holding office and serving
as an officer, director, manager, advisor, or employee of any business not
prohibited heretofore by law or judicial canon, the effective date of the
prohibition contained herein shall be the date of expiration of the judge’s
current judicial term of office.

(3) A judge should manage investments and other financial interests to
minimize the number of cases in which the judge is disqualified. As soon as it
can be done without serious financial detriment, the judge should dispose of
investments and other financial interests that require frequent disqualification.

(4) Neither a judge nor a family member residing in the judge’s household
should accept a gift, bequest, favor, or loan from anyone except as follows:

(@) A judge may accept a gift or gifts not to exceed a total value of $375,
mcident to a public testimonial; books supplied by publishers on a
complimentary basis for official use; or an invitation to the judge and spouse
to attend a bar-related function or activity devoted to the improvement of
the law, the legal system, or the administration of justice.

(b) A judge or a family member residing in the judge’s household may accept
ordinary social hospitality; a gift, bequest, favor, or loan from a relative; a
wedding or engagement gift; a loan from a lending institution in its regular
course of business on the same terms generally available to persons who are
not judges; or a scholarship or fellowship awarded on the same terms
applied to other applicants.

(c) A judge or a family member residing in the judge’s household may accept
any other gift, bequest, favor, or loan only if the donor is not a party or other
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person whose interests have come or are likely to come before the judge, and
if the aggregate value of gifts received by a judge or family member residing
in the judge’s household from any source exceeds $375, the judge reports it
in the same manner as compensation is reported in Canon 6C. For purposes
of reporting gifts under this subsection, any gift with a fair market value of
$150 or less need not be aggregated to determine if the $375 reporting
threshold has been met.

(5) For the purposes of this section, “family member residing in the judge’s
household” means any relative of a judge hy blood or marriage, or a person
treated by a judge as a family member, who resides in the judge’s household.

(6) A judge is not required by this code to disclose income, debts, or investments,
except as provided in this canon and Canons 3 and 6.

(7) Information acquired by a judge in a judicial capacity should not be used or
disclosed by the judge in financial dealings or for any other purpose not related
to judicial duties.

F. Fiduciary Activities. A judge should not serve as an executor, administrator,
testamentary trustee, or guardian, except for the estate, testamentary trust, or
person of a member of the judge’s immediate family, and then only if such service
will not interfere with the proper performance of judicial duties. As a family
fiduciary, a judge is subject to the following restrictions:

(1) A judge should not serve if it is likely that as such fiduciary the judge will be
engaged in proceedings that would ordinarily come before the judge or if the
estate, trust, or ward becomes involved in adversary proceedings in the court on
which the judge serves or one under its appellate jurisdiction.

(2) While acting as such fiduciary, a judge is subject to the same restrictions on
financial activities that apply in the judge’s personal capacity.

G. Arbitration. A judge should not act as an arbitrator or mediator, except in the
performance of judicial duties.

H. Practice of Law. A judge should not practice law for compensation except as
otherwise provided by law.

[. Extra-judicial Appointments. A judge should not accept appointment to a
governmental committee, commission, or other position that is concerned with
issues of fact or policy on matters other than the improvement of the law, the legal
system, or the administration of justice. A judge, however, may represent the
country, state, or locality on ceremonial occasions or in connection with historical,
educational, and cultural activities.
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CANON 5.

Applicability of the Code of Judicial Conduct to Judicial Candidates.

All judicial candidates are subject to Canon 1, Canon 2, Canon 4A-4D and Canon 7
of the Code of Judicial Conduct as applicable during a judicial campaign. A
successful candidate, whether or not an incumbent, and an unsuccessful candidate
who is a judge, are subject to judicial discipline for campaign misconduct. An
unsuccessful candidate who is a lawyer is subject to lawyer discipline for judicial
campaign misconduct.

CANON s.

A Judge Should Regularly File Reports of Compensation Received for Quasi-
Judicial and Extra-Judicial Activities and of Monetary Contributions.

A judge may receive compensation and reimbursement of expenses for the quasi-
judicial and extra-judicial activities permitted by this code, if the source of such
payments does not give the appearance of influencing the judge in judicial duties or
otherwise give the appearance of impropriety, subject to the following restrictions:

A. Compensation. Compensation should not exceed a reasonable amount nor
should it exceed what a person who is not a judge would receive for the same
activity.

B. Expense Reimbursement. Expense reimbursement should be limited to the
actual cost of travel, food, and lodging reasonably incurred by the judge and, where
appropriate to the occasion, by the judge’s spouse. Any payment in excess of such
an amount is compensation.

C. Public Reports. A judge shall report the date, place, and nature of any activity
for which the judge received compensation, and the name of the payor and the
amount of compensation so received. The judge’s report shall be made at least
annually and shall be filed as a public document in the office of the State Court
Administrator or other office designated by law.

CANON 7.
A Judge or a Candidate for Judicial Office Should Refrain From Political
Activity Inappropriate to Judicial Office.
A. Political Conduct in General;
(1) A judge or candidate for judicial office should not:
(a) hold any office in a political party;

(b) make speeches on behalf of a political party or nonjudicial candidate or
publicly endorse a candidate for nonjudicial office.
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(2) A judge or candidate for judicial office may:
(a) attend political gatherings;

(b) speak to such gatherings on the judge’s own behalf or on behalf of other
judicial candidates;

(c) contribute to a political party.

(3) A judge should resign the judicial office before becoming a candidate either
in a party primary or in a general election for nonjudicial office.

B. Campaign Conduct:
(1) A candidate, including an incumbent judge, for a judicial office:

(a) should maintain the dignity appropriate to judicial office, and should
encourage family members to adhere to the same standards of political
conduct that apply to the judge;

(b) should prohibit public employees subject to the judge’s direction or
control from doing for the judge what the judge is prohibited from doing
under this canon;

(¢) shall not, in connection with cases, controversies, or issues that are likely
to come before the court, make pledges, promises, or commitments about
conduct in office that are inconsistent with the impartial performance of the
adjudicative duties of judicial office.

(d) should not knowingly, or with reckless disregard, use or participate in
the use of any form of public communication that is false.

(2) These provisions govern a candidate, including an incumbent judge, for a
judicial office:

(a) A candidate should not personally solicit or accept campaign funds, or
solicit publicly stated support by improper use of the judicial office in
violation of B(1)(c). A candidate may send a thank-you note to a contributor.

(b) A candidate may establish committees of responsible persons to secure
and manage the expenditure of funds for the campaign and to obtain public
statements of support (including support from lawyers) for the candidacy.

() Such committees may solicit and accept campaign contributions from the
public, including lawyers, as permitted by law.

(d) A candidate’s committee may not directly or indirectly accept funds from
any committee that was established in connection with the candidate's
attempt to secure any other judicial or nonjudicial office. The committee
may solicit funds for the campaign no earlier than February 15 of the year of
the election, and may not solicit or accept funds after the date of the general
election.
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(e) A candidate should not use or permit the use of campaign contributions
for the private benefit of the candidate or the candidate’s family.

(f) If a candidate is not opposed for such judicial office, the candidate or the
candidate’s committee shall return to the contributors funds raised in excess
of the actual costs incurred or contribute such funds to the client security
fund of the State Bar of Michigan, not later than January 1 following the
election. Likewise, any candidate or committee having funds remaining
after payment of all campaign expenses shall either return such funds to the
contributors thereof or donate the funds to the client security fund of the
State Bar of Michigan, not later than January 1 following the election.

(8) A candidate for judicial office may not pay an endorsing organization for
its ranking or endorsement. However, a candidate for judicial office may
contribute campaign funds to pay some of the costs associated with the
publication of the endorsement or ranking of the candidate, provided the
candidate secures from the endorsing organization an assurance, before the
endorsement or ranking is made, that the endorsing organization will not:

(1) demand payment from the candidate or the candidate’s agent as a
condition of the endorsement or favorable ranking,

(i) seek any assurance from the candidate before the endorsement or
ranking is made that it will be paid if it endorses or ranks the candidate
favorably,

(i1} add an endorsement or favorable ranking of a different candidate in
the event that the initially supported candidate decides not to pay the
endorsing organization for publicizing its endorsement and favorable
ranking,

(iv) prevent the candidate from publicizing the endorsement or favorable
ranking independent of the endorsing organization, regardless of whether
the endorsing organization itself publicizes its endorsement or favorable
ranking.

(3) No judge should personally sell or permit any court or public employee
working for or assigned to any court to sell fund-raising tickets or accept
contributions of any kind on the judge’s behalf or on behalf of any other judicial
candidate.

C. Wind up of law practice.

(1) A successful elected candidate who was not an incumbent has until midnight
December 31 following the election to wind up the candidate’s law practice, and
has until June 30 following the election to resign from organizations and
activities, and divest interests that do not qualify under Canon 4.

(2) Upon notice of appointment to judicial office, a candidate shall wind up the
candidate’s law practice prior to taking office, and has six months from the date
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of taking office to resign from organizations and activities and divest interests
that do not qualify under Canon 4.

CANON 8.

Collective Activity by Judges.

The canons of this Code concerning the conduct of individual judges and judicial
candidates also apply to judges’ associations or any other organization consisting
exclusively of judges.
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Model Code of Conduct
for Michigan Trial Court Employees

All employees in Michigan’s courts hold highly visible positions of public trust. We must conduct our business
in an environment and in a manner that favorably reflects the ideals consistent with the fundamental values of
the Michigan judicial system, as identified by the Michigan Supreme Court. These values include: fairness,
accessibility, accountability, effectiveness, responsiveness, and independence. Our actions at all times should
uphold and increase the public trust and confidence in the judicial branch, reflect the highest degree of integrity,

and demonstrate commitment to each principle embodied in this model code.

Canon One I'will avoid activities that could cause an adverse reflection on my
IMPROPRIETY OR THE  Position or the court.

APPEARANCE OF

IMPROPRIETY

Canon Two I'will not use or attempt to use my position to secure unwarranted

ABUSE OF POSITION privileges for myself or others.

Canon Three ['will provide impartial treatment to all persons interacting with the
IMPARTIALITY court.

Canon Four I will use the resources, property, and funds of the court judiciously
PROPER USE OF and solely in accordance with prescribed procedures.

PUBLIC RESOURCES

Canon Five I will respectfully disclose information required by the court.

DUuTY TO DISCLOSE

Canon Six I'will not disclose confidential or discretionary information gained
CONFIDENTIALITY &  through my court employment to any unauthorized person.
DISCRETION

Canon Seven I will not discriminate on the basis of race, color, religion, national
DISCRIMINATION origin, gender, or other protected group.
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Canon Eight
POLITICAL ACTIVITY

Canon Nine
DUTY TO SERVE

Canon Ten
COMPETENCY

L am free to participate in political activities during non-working hours
as long as such activity does not use or appear to use my position or
court in connection with such activities.

I'will carry out my responsibilities to litigants, co-workers, and all
others interacting with the court in a timely, diligent, and courteous
manner.

I'will actively pursue educational opportunities to improve my
professional knowledge, skills, and abilities in order to provide
quality service to the court and the public.
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Guidelines for Juvenile Probation Officers

The following guidelines clarify the canons in the Model Code of Conduct for Juvenile Probation Officers:

Canon One Probation officers are highly visible and should conduct themselves in a
way that instills public trust and confidence. Their actions reflect not
only on themselves, but the court as well. Improper behavior or the
appearance of improper behavior may compromise the integrity of the
court. Activities a probation officer engages in that are improper or may
be perceived as improper include:

IMPROPRIETY OR
THE APPEARANCE
OF IMPROPRIETY

e Probation officers shall not violate federal, state, or local laws
and regulations.

Probation officers shall recognize that probationers have legal
rights regarding new substantive offenses, apart from the issue
of a probation violation. Probation officers should not use their
position to elicit information that may be used against the
juvenile without first warning the juvenile.

* Probation officers shall not accept outside employment that may
conflict or appear to conflict with the probation officer’s job
duties.

Seek approval from the appropriate authority before accepting
outside employment. NOTE: No form of outside employment
shall be performed utilizing the resources of the court and shall
not require or induce the probation officer to disclose
information acquired in the course of his or her official duties.

* Probation officers shall avoid entering into a contract or
conducting financial or business dealings with probationers and
their families, or with service providers. In the event such
dealings are unavoidable, the probation officer shall not receive
any special personal or financial benefits and shall disclose the
business dealing to the probation officer’s employer.

 Probation officers shall not receive any personal benefit from
probationers ordered to perform work to pay off fines and costs
or as a consequence for failure to follow rules established by the
court.

Canon Two The use of the real or apparent power of a position as a probation officer
to personally benefit the probation officer or someone else is prohibited.
Probation officers should never use their position to secure privileges,
gifts, special favors, or exemptions. Generally, these would be special
considerations given by others to the probation officer specifically

ABUSE OF POSITION
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Canon Three

IMPARTIALITY

Canon Four

PROPER USE OF
PUBLIC RESOURCES

because of his or her position as a probation officer. The solicitation or
acceptance of a gift, favor, or additional compensation can give the
impression that something will be done for the donor in return. This
contravenes the core ideals of the judiciary.

A probation officer shall not attempt to take advantage of his or her
access to court records to further any personal interest.

A probation officer shall not attempt to take advantage of his or her
access to judges and/or referees to engage in ex parte discussion in order
to influence the court or outcome of the proceedings.

The official actions of a probation officer should not be affected by
kinship, rank, position, or influence of any party or person involved in
the court system. Many times relationships place temptation upon the
probation officer to provide special treatment. Differential treatment in
any of these situations undermines the integrity of the probation officer
and the judicial system.

Probation officers should strive for bias-free behavior. They should be
aware of different cultures and personal bias. A probation officer
should understand and be mindful of both positive and negative bias.

Probation officers should not knowingly become personally involved
either socially or intimately with probationers or their families. Any
such pre-existing relationship should be immediately reported to a
supervisor.

Probation officers need to be able to provide impartial and
understandable answers to the public’s questions in an efficient
manner, without providing legal advice.

Probation officers, like all court employees are stewards of public
resources. A probation officer shall use public resources, property, and
funds judiciously and solely in accordance with prescribed procedures.
Pitfalls include temptations such as personal phone calls at the court’s
expense and personal use of government property (such as office
supplies, printers, computers, vehicles). The time a probation officer is
paid to work is also a public resource. Probation officers should refrain
from conducting personal business on work time, including the time
spent traveling to or from home visits in a county vehicle, or when being
reimbursed by the county for mileage.
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Canon Five

DuUTY TO DISCLOSE

Canon Six

CONFIDENTIALITY &
DISCRETION

A probation officer should expect coworkers to abide by the canons set
forth in this code. A probation officer shall report violations of this code
or attempts to compel another to violate this code.

A probation officer must inform his or her employer if he or she is
arrested in any jurisdiction or is involved in any pending legal action at
the court of employment.

When required by law, rule, or regulation, probation officers will
dutifully disclose all financial interests and dealings.

Although most court records are public, some are nonpublic and cannot
be released. Probation officers need to understand the types of cases
and documents that are considered confidential. Confidential
information should never be disclosed to any unauthorized person for
any purpose.

Sensitive information acquired by probation officers in the course of
performing their official duties should never be revealed until it is made
a matter of public record. Even when the information becomes public,
probation officers should exercise a great deal of discretion.

Probation officers shall maintain the integrity of private information and
use reasonable efforts to seek only that personal information that is
necessary to perform their responsibilities.

Sometimes breaches of confidentiality do not involve intentional
disclosures of official court records. Some are the result of innocent and
casual remarks about pending or closed cases, about probationers, or
about juries, which could give attorneys, litigants, reporters, and the
public confidential information. Such remarks can seriously
compromise a case or a person’s standing in the community. Probation
officers should discuss cases only for legitimate reasons. Probation
officers shall treat personal or sensitive information with the same
discretion that one would wish others to have if one were involved in a
similar case. Examples of confidentiality issues are not limited to cases.
Personnel, probation, health records, and information accessed through
the Law Enforcement Information Network (LEIN) or the Judicial Data
Warehouse (JDW) have confidentiality restrictions. Probation officers
should guard against being overheard when discussing legitimate
confidential information.

Probation officers should consult the non-public and limited access
chart developed by the State Court Administrative Office to assist in
determining if information is public. The chart is available at the
following link:
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www.courts.michigan.gov/scao/resources/standards/cf chart.pdf

Canon Seven A probation officer shall not discriminate against, or grant preferential
treatment to, any individual or group on the basis of race, sex, color,
ethnicity, or national origin. Essential to the administration of justice is
allowing equal access and treatment for all. Every day probation officers
are called upon to assist people, and it is their responsibility to provide
customers and coworkers with courteous service, regardless of the
individual’s race, religion, gender, national origin, political activities, etc.
Discrimination can come in varying forms (words and actions), yet
probation officers should be aware that no form of discrimination is
acceptable and when discovered should be exposed and discouraged.
Preferential treatment to a certain class is also discrimination.

DISCRIMINATION

Canon Eight A probation officer’s ability to participate in the democratic process by
working for a political cause, party, or candidate should not be
hampered by his or her employment, if done outside of working hours.
This participation includes, but is not limited to, holding party
membership, holding public office!, making speeches, and making
contributions of time and/or money to candidates, political parties or
other groups engaged in political activity. Participation in political
activity should not enter the workplace by, for example, the display of
political material (i.e., literature, badges, signs or other material
advertising a political cause, party, or candidate), soliciting signatures
for political candidates or issues, or soliciting or receiving funds for
political purposes. In addition, no government equipment or resources
of any kind are to be used for promoting political activity in the
workplace before, during, or after work hours.

POLITICAL ACTIVITY

'Holding public office is acceptable unless a conflict of interest exists with employment at the court, or is
prohibited by law. An example of a conflict includes serving on the county board of commissioners whose
oversight of budget and other policy issues impact the court.
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Canon Nine

DUTY TO SERVE

Canon Ten

COMPETENCY

For the court to be an effective institution, probation officers must
reflect a high level of professionalism as they faithfully carry out all
assigned duties and enforce the rules and orders provided by the court.
When factually appropriate, probation officers shall make reports to
other agencies (protective services and/or law enforcement). Probation
officers shall maintain relationships with colleagues in such a manner as
to promote mutual respect and improve the quality of services
provided.

Probation officers shall respect the authority and follow the directives of
the court, recognizing that they are an extension of the court. Probation
officers shall not impugn the decisions and directives of the court. This
should not be construed to limit a probation officer from maintaining
his/her independence in making recommendations to the court, but
reflects that once the court has made a decision the probation officer
shall follow the decisions of the court.

Probation officers should respect the importance of all the entities
involved with the juvenile justice system and cultivate a professional
cooperation with each. For juvenile probation officers, this includes,
but is not limited to, state and local agencies, law enforcement, schools,
etc.

Probation officers are not to alter, falsify, mutilate, backdate, or
inappropriately destroy any court records.

When working within the court system, laws and rules of operation are
continually changing due to legislation, court rules, administrative
orders, caselaw, technology, etc. Therefore, probation officers are
encouraged to take advantage of educational opportunities that will
enhance their skills, advance their understanding, and allow for better
service. This includes understanding the community, being culturally
proficient, and networking with other professionals.
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Acknowledgement of Receipt of the Model Code of Conduct
and

Guidelines for Juvenile Probation Officers

I'have read and understand the Model Code of Conduct and the Guidelines for Juvenile
Probation Officers. As a probation officer, I also agree that I will support the Constitution of
the United States and the Constitution of the State of Michigan, and that I will faithfully
discharge the duties of my office.

Signature Date
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Model Code of Conduct
for Michigan Trial Court Employees

All employees in Michigan’s courts hold highly visible positions of public trust. We must conduct our business
in an environment and in a manner that favorably reflects the ideals consistent with the fundamental values of
the Michigan judicial system, as identified by the Michigan Supreme Court. These values include: fairness,
accessibility, accountability, effectiveness, responsiveness, and independence. Our actions at all times should
uphold and increase the public trust and confidence in the judicial branch, reflect the highest degree of integrity,
and demonstrate commitment to each principle embodied in this model code.

Canon One I'will avoid activities that could cause an adverse reflection on my
IMPROPRIETY OR THE  position or the court. I will maintain dignity in every comment,
APPEARANCE OF photograph, or video shared in person or via electronic means
IMPROPRIETY including social networking sites.

Canon Two I will not use or attempt to use my position to secure unwarranted
ABUSE OF POSITION privileges for others or myself.

Canon Three
IMPARTIALITY

Canon Four

I will provide impartial treatment to all persons interacting with the
court. I will not make comments in person or via electronic means
including social networking sites regarding pending matters,
including comments regarding parties, or attorneys who appear
before the court.

I will use the resources, property, and funds of the court judiciously

PROPER USE OF and solely in accordance with prescribed procedures.

PUBLIC RESOURCES

Canon Five I will respectfully disclose information required by the court.
DUTY TO DISCLOSE

Canon Six I will not disclose confidential or discretionary information gained
CONFIDENTIALITY & through my court employment to any unauthorized person.
DISCRETION Information on blogs or other social media should comply with

the court’s confidentiality and any other relevant court policies. I
will not post internal reports, policies, procedures, or other
internal business-related confidential communications on social
media. I will not use my court e-mail address to register on or
engage in social media or professional social networking utilized
for personal use.
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Canon Seven I will not discriminate on the basis of race, color, religion, national
DISCRIMINATION origin, gender, or other protected group.
Canon Eight I am free to participate in political activities during nonworking hours

POLITICAL ACTIVITY  as long as such activity does not use or appear to use my position or
court in connection with such activities.

Canon Nine I will carry out my responsibilities to the court, litigants, coworkers,

DUTY TO SERVE and all others interacting with the courtin a timely, diligent, and
courteous manner. I will not harass, threaten, retaliate or disparage
court employees, or anyone associated with, or doing business with
the court, whether in person or through other means, including the
use of social media.

Canon Ten I will actively pursue educational opportunities to improve my
COMPETENCY professional knowledge, skills, and abilities in order to provide
quality service to the court and the public.
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Canon One

IMPROPRIETY OR
THE APPEARANCE
OF IMPROPRIETY

Canon Two

ABUSE OF POSITION

Guidelines

The following guidelines clarify the aforementioned canons:

Court employees are highly visible and should conduct themselves in a
way that instills public trust and confidence. Their actions reflect not
only on themselves, but on the court as well. Improper behavior or the
appearance of improper behavior may compromise the integrity of the
court. Activities an employee engages in that are improper or may be
perceived as improper include:
* Violating federal, state, or local laws and regulations.
* Entering into a contract directly or indirectly for services,
supplies, equipment, or realty with the court system.
® Outside employment that may conflict or appear to conflict with
the employee’s job duties. Seek approval from the appropriate
authority before accepting outside employment. NOTE: No
form of outside employment shall be performed utilizing the
resources of the court and shall not require or induce the
employee to disclose information acquired in the course of his or
her official duties.
® Employees shall abide by the Michigan Supreme Court anti-
nepotism policy found in AO 2016-05.
* Employees shall not engage in the use of social media while
also listing his or her affiliation with the court. If an
employee identifies himself or herself as a court employee,
they must state that the views they express on social media
are their own and not those of the court.
e If employees choose to identify themselves as judiciary
employees on personal social media, some readers may
view them as spokespersons for the court and/or for a
particular court. Even if you do not identify yourself as a
judiciary employee, you should assume that the viewer of
any social media is aware that you are a judiciary employee
and that you are held to a high standard of personal and
professional conduct.

The use of the real or apparent power of a position as a court employee
to personally benefit the employee or someone else is prohibited. Court
employees should never use their position to secure privileges, gifts,
special favors, or exemptions. Generally, these would be special
considerations given by others to the employee specifically because of
his or her position as a court employee. The solicitation or acceptance of
a gift, favor, or additional compensation can give the impression that
something will be done in return for the donor. This contravenes the
core ideals of the judiciary.

A court employee shall not attempt to take advantage of his or her
access to judges and court files to further any personal interest, or
engage in ex parte discussions.
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Canon Three
IMPARTIALITY

Canon Four
PROPER USE OF
PusBLIC RESOURCES

Canon Five
DutyY TO DISCLOSE

Canon Six
CONFIDENTIALITY &
DISCRETION

The official actions of an employee should not be affected or appear to
be affected by kinship, rank, position, or influence of any party or
person involved in the court system. Many times relationships place
temptation upon the employee to provide special service or nonservice.
Differential treatment in any of these situations undermines the integrity
of the employee and the judicial system.

Employees need to be able to provide impartial and understandable
answers to the public’s questions in an efficient manner, without
providing legal advice.

Employees must act at all times in a manner that promotes public

confidence in the independence, integrity, and impartiality of the
judiciary.

Court employees are stewards of public resources. A court employee
shall use the resources, property, and funds judiciously and solely in
accordance with prescribed procedure. Pitfalls include temptations
such as personal phone calls at the court’s expense, personal use of
government property (such as office supplies, printers, computers,

vehicles, etc.), or the use of court property to assist nonemployees as a
favor.

A court employee should expect coworkers to abide by the canons set
out in this code. A court employee shall report violations of this code or
attempts to compel one to violate this code.

Court employees must inform the appropriate authority if he or she is
arrested in any jurisdiction or involved in any pending legal action at
the court of employment. This will allow the court to take the
appropriate actions related to the employee’s status.

When required by law, rule, or regulation, court employees will
dutifully disclose all financial interests and dealings.

Although most court records are public, some are nonpublic, and
cannot be released. Court employees need to understand the types of
cases, and documents that are considered confidential. Confidential
information should never be disclosed to any unauthorized person for
any purpose to the media, general public, in person, or over the phone,
or on social media. Employees shall never disclose confidential
information including, but not limited to, the possible outcome of a
pending case, case processing procedures, and other nonpublic
information in person or via electronic means including social media
platforms.
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Canon Six (con’t.)

CONFIDENTIALITY &
DISCRETION

Canon Seven

DISCRIMINATION

Sensitive information acquired by court employees in the course of
performing their official duties should never be revealed until it is made
a matter of public record. Even when the information becomes public,
court employees should exercise a great deal of discretion.

Sometimes breaches of confidentiality do not involve intentional
disclosures of official court records. Some are the result of innocent and
casual remarks about pending or closed cases, about participants in
litigation, or about juries, which could give attorneys, litigants, reporters,
and the public confidential information. Such remarks can seriously
compromise a case or a person’s standing in the community. Court staff
should discuss cases only for legitimate reasons. Court employees shall
treat personal or sensitive information with the same discretion that one
would wish others to have if one were involved in a similar case.

Examples of confidentiality issues are not limited to cases. Personnel,
probation, health records, and information accessed through the Law
Enforcement Information Network (LEIN) or the Judicial Data
Warehouse (JDW) have confidential limitations. Counter clerks should
guard against being overheard when discussing legitimate confidential
information.

Essential to the administration of justice is allowing equal access and
treatment for all. Every day court employees are called upon to assist
people, and it is their responsibility to provide customers and coworkers
with courteous service, regardless of the individual’s race, religion,
gender, national origin, political activities, etc. Discrimination can come
in varying forms (words and actions), yet court employees should be
aware that no form of discrimination is acceptable and when discovered
should be exposed and discouraged.

Additionally, the evaluation of prospective employees should be based
on their employable qualities such as job skills, knowledge, and attitude.
Likewise, the evaluation of existing employees should be based upon
criteria such as job skills, knowledge, and attitude in the performance of
their duties. Therefore, no employee will discriminate in favor of or
against any employee or applicant for employment based on the
individual’s race, religion, gender, national origin, political activities, etc.
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Canon Eight
POLITICAL ACTIVITY

Canon Nine
DUTY TO SERVE

Canon Ten
COMPETENCY

A court employee’s ability to participate in the democratic process by
working for a political cause, party, or candidate should not be
hampered by his or her employment if done outside of working hours.
This participation includes, but is not limited to, holding party
membership, holding public office!, making speeches, and making
contributions of time and/or money to candidates, political parties, or
other groups engaged in political activity. This participation in political
activity should not transcend into the workplace by the displaying of
political material (i.e., literature, badges, signs, or other material
advertising a political cause, party or candidate), soliciting signatures for
political candidacy, or soliciting, or receiving funds for political
purposes. In addition, no government equipment, or resources of any
kind are to be used for promoting political activity in the workplace
before, during, or after work hours.

For the court to be an effective institution, court employees must reflect
a high level of professionalism as they faithfully carry out all assigned
duties and enforce the rules/orders provided by the court. Itis never
acceptable to undermine the judge or speak negatively of the court,
especially in a public arena. A court employee’s primary obligation is
to the court. Court employees are not to inappropriately destroy, alter,
falsify, mutilate, backdate, or fail to make required entries on any court
records.

Court employees must recognize that colleagues are also customers,
and they should be given the same level of professional consideration as
public clients.

Employees shall refrain from posts on social media that can contribute
to a hostile work environment on the basis of race, sex, disability,
religion, or any other status protected by law. Some specific examples of
prohibited social media conduct include posting commentary, content,
or images that are defamatory, pornographic, proprietary, harassing, or
libelous.

When working within the court system, laws and rules of operation are
continually changing due to legislation, court rules, administrative
orders, caselaw, technology, etc. Therefore, court employees are
encouraged to take advantage of educational opportunities that will
enhance their skills, advance their understanding, and allow for better
service.

Adopted 8/2008

The Michigan Judicial Institute gratefully acknowledges the contributions of the State Court Administrative Office Regional
Administrators, the Management Analysts of Trial Court Services, and Court Administrators Donna Beaudet, David Drain, and Michelle
Hill who reviewed the 2010 code and provided valuable feedback throughout the revision of this document.

Amended 8/18/2010

Page 201 - 31



Standards of Conduct Policy

The Code was corrected to omit language on Page 4, Canon Three, which erronecusly stated court employees could be autherized

to give legal advice,

The social media language is adapted from material and information provided by the 3rd Circuit Court, Wayne County; 8th District and
9th Circuit Courts, Kalamazoo County; 54B District Court, East Lansing; Livingston County Courts; and Van Buren County Courts Social
Media Policies. Additional attribution is given to the Resource Packet for Developing Guidelines on Use of Social Media by Judicial
Employees, Committee on Codes of Conduct, Judicial Conference of the United States; Maryland Judiciary Employee Handbook; The

Supreme Court of Ohio Opinion 2010-7; and American Bar Association — Model Code of Judicial Conduct.
Amended 7/22/2020

'Holding public office is acceptable unless a conflict of interest exists with employment at the court,
or it is prohibited by law. An example of a conflict indudes serving on the county board of commissioners
whose oversight of budget and other policy issues impact the court.

Acknowledgment of Receipt of the Model Code of Conduct

[ have read and understand the Model Code of Conduct. As a court employee, I also agree
that I will support the Constitution of the United States and the Constitution of the State of

Michigan, and that I will faithfully discharge the duties of my office,

Signature Date
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